[DATE]

Lou Faoro

Chief of Party

USAID Agribusiness Project

Internacionalih brigada 57

11 000 Belgrade

Serbia

Subject: Grant Application for [PROJECT NAME]

Dear Mr. Faoro:

Hereby, I would kindly request assistance of the USAID Agribusiness Project to support [Applicant’s Organization] to implement project activities described in the attached grant application and annexes, which has an estimated total value of $_____________. 
Following paragraph applies to the Organizations that plan to provide matching contribution; otherwise it should be deleted. [Applicant’s Organization] agrees to contribute goods and services valued at $_____________ to the project, while USAID Agribusiness Project will provide $______________. 

The project will be implemented in the period of ________ months as of the date of final approval.  

Thanks to your assistance, [Applicant’s Organization] will improve its [marketing/management/production] capacities, which will result in [success indicators/concrete product], and provide a direct benefit to [sub-sector]. Further, [Applicant’s Organization] will generate additional income in the amount of $_____________, and [number] new jobs.

Thank you for considering this application and I look forward to receiving your feedback.

Sincerely,
________________________
[NAME]
[TITLE & ORGANIZATION]
Grant Application

A. 
Grant Applicant’s Profile 
	Name (Organization): 

	Address (Street, ZIP Code, City and Country):



	
	Contact Phone and Email:


	Contact Person: 

	Tax Identification Number:


	Bank Name: 

	Bank Address (number and street, ZIP Code and city, Country):


	Bank Phone and Fax: 

	Account Number:



	Grantee’s Financial/Accounting System
( Own    ( Agency       
Is it computerized?                    

( Yes   ( No   (if yes, name the software)   ___________________________________ 

               


Instruction: Please provide a brief description of your organization in this space; the description should not exceed one page. 
B. 
Project Description 
It should include descriptions of the following:

1. Statement of Goals, Objectives, Activities, and Results
2. Description of Training Program

3. Recommended eligibility criteria for training participants

4. Project promotion
5. Beneficiaries

6. Other Stakeholders involved in the project, if applicable
7. Monitoring Project Success/Reporting
8. Continuation of Activities, if relevant

C. 
Project Work Plan 
 MILESTONE 1

[Describe in sufficient detail established milestone, method of verification and associated payment in US$]
MILESTONE 2

[Describe in sufficient detail established milestone, method of verification and associated payment in US$]
MILESTONE 3

[Describe in sufficient detail established milestone, method of verification and associated payment in US$]
MILESTONE 4

[Describe in sufficient detail established milestone, method of verification and associated payment in US$]
……..
D. 
Indicators

D.1. General Indicators
	Indicators

	Projection

	Actual increase in employment in agricultural processing and services as a result of the Project 
	

	Dollar value change in agricultural product sales of USAID Agribusiness Project beneficiaries 
	


D.2. Specific Indicators
	Indicators
	Projection


	Number of producer organizations assisted as part of the Project
	

	Number of new members joining the Project-assisted producer organizations
	

	Total dollar value of member sales through the Project-assisted producer organizations 
	

	Number of Agribusiness Development Service (ABDS) firms benefiting directly from the Project 
	

	Number of new ABDS started with the assistance the Project
	

	Total dollar value of new revenues generated from ABDS providers as a result of the Project
	

	Number of farmers and firms accessing new technologies with the support of the Project 
	

	Number of youth who have received technical assistance from the Project 
	

	Number of producers/ processors who have received credit as a result of the Project 
	

	Total dollar value of credits received by  producers/ processors as a result of the Project 
	


D.3. Specific Indicators
	Indicators


	Projection

	Number of producers and firms trained in the use of market information & production data 
	

	Number of policy reforms analyzed as a result of the Project
	

	Number of policy reforms presented for legislation/decree as a result of the Project
	

	Number of policy reforms implemented as a result of the Project 
	


ANNEX 1: 
List of Team Members; Scopes of Work and CVs must 



be provided as attachments
ANNEX 2:
Projected Grant Budget/USAID Share and Budget Notes
	No.
	Milestone
	Description of Item/Activity
	Unit Cost (US$)
	Quantity
	Total

(US$)

	I-1
	Milestone 1
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	I-2
	Milestone 2
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	I-3
	Milestone 3
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	I-4
	Milestone 4
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	….
	…..
	
	
	
	

	….
	…..
	
	
	
	

	USAID PROJECT FUNDS TOTAL (US$)
	    


Grant Budget Details and Reimbursement Schedule:

I-1 
 
I-2 


I-3 


I-4

…..

ANNEX 3:
Statement of Cost Sharing, if applicable
During the period of this award, [APPLICANT NAME] agrees to spend funds from non-U.S. Government sources in the amount of [$AMOUNT] to cover the costs indicated in the table below. 
	No.
	Item

(equipment/ services)
	Description of Item/Activity
	Unit Cost
(US$)
	Quantity
	Total
(US$)

	II-1
	
	
	
	
	

	II-2
	
	
	
	
	

	II-3
	
	
	
	
	

	II-4
	
	
	
	
	

	….
	
	
	
	
	

	…..
	
	
	
	
	

	GRANTEE CONTRIBUTION TOTAL (US$) 
	


Grant Budget Details:

II-1 

II-2 

II-3
II-4
……

ANNEX 4: 
Other attachments applicable to the grant application and the training program: the grant applicant’s registration documents, financial capability statement, certificates, reference letters, training curricula, etc.
� Please keep only the indicators relevant to your proposal – all other indicators delete from the Application 
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